Diana Ibarra

3029 Shrine Place #3

Los Angeles, CA 90007

(213) 819-1100

dianaiba@usc.edu

EDUCATION











Los Angeles, CA

University of Southern California 






August 2005 - Present

Bachelor of Science in Policy, Planning and Development

Minor in Spanish

HONORS
Neighborhood Academic Initiative Scholar

WORK EXPERIENCE
California Science Center 







Los Angeles, CA

Office Assistant








September 2005 – Present

· Worked on a variety of research projects and updated file statistics.

· Routinely answered phones, filling, made copies, compiled press kits and other office management requirements.

· Assisted in the updating and maintenance of the Calendar section on the Exposition Park website. 

· Worked for Communication, Foundation Development and Park Management.
ADDITIONAL INFORMATION
Languages: Fluent in Spanish. 

Proficient with Microsoft Word, Excel and PowerPoint on both Windows and Mac OS X platforms.

